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	PROFILE

	· Summarize who you are professionally, the value you bring as a candidate and your area of career focus
· Highlight relevant experience, areas of specialization, or industry exposure that support your career goals
· Consider a concise list of relevant technical skills, tools, or certifications applicable to your target role
· Customize this section based on the position, industry, or company you are targeting
· Avoid repeating information you will note below
· You can execute this in bullets or in paragraph form (2-4 sentences)

EDUCATION

	Purdue University, Daniels School of Business
Degree Granted, Area of Focus (if applicable)
	West Lafayette, IN
Month Year

	· Academic Projects during Masters program (list either here or below – not both)

	
Your Undergraduate Institution Here
Degree Granted, Name of Major, GPA X.X/4.0 (only include if over 3.50)
	
City, State
Month Year 

	· Note Dean’s list and Magna/Summa Cum Laude (if applicable)
· Note name of study abroad program (if applicable)

		
ACADEMIC PROJECT	

	Project Name
Role
	Month Year

	· Optional section that can be included to showcase team projects, case competitions, research, or technical work
· Academic projects can be helpful when you have limited professional experience or are changing career paths
· Focus on projects that demonstrate skills, tools, or experience relevant to the roles you are pursuing
· This section can be located below Professional Experience if you have strong work experience in your field



PROFESSIONAL EXPERIENCE	

	Company Name 1
Job Title #1
	City, State
Month Year – Month Year

	· Start each bullet with an action verb and focus on contributions/accomplishments rather than listing job duties
· Whenever possible, show the impact of your work using numbers or results such as percentages, revenue, cost savings, time saved, team size, or project outcomes. Potential results can also be included.
· Tailor your bullets to highlight the experience, skills, and accomplishments most relevant to the role you are pursuing
· Use two to five bullets


	Job title #2 – Use this format if you had multiple roles at the same company
	

	

	Company Name 2
Job Title
	City, State
Month Year – Month Year

	· See above
· Add additional companies as appropriate below this point


	LEADERSHIP ACTIVITIES, AFFILIATIONS, HONORS

	· List any memberships, activities, affiliations, honors and awards 
· Showcase any volunteerism or individual accomplishments
· List additional skills, certifications and language fluency if not above in your profile (don’t list twice)
· If you have strong work experience this section may not be needed or may be limited
· If you have less than 10 years of experience your resume should be one page in length



